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Category # Question Answer 

 
 

General: 
Submission 

Requirements 
 

1 What are the page margins for the narrative? 
There is no specific requirement for the page margin. We 
will accept the page margin chosen by the applicants/ 
proposers as long as the document is legible.  

2 

Regarding the Letter of Intent (LOI) submissions for 
Family Engagement, should we be including any 
additional written requirements with the Attachment A 
cover letter that is needed? 

No additional information is required with the Letter Of Intent 
(LOI); please use Attachment A as the template for the LOI. 

3 

 
I emailed the LOI yesterday but for some unknown 
reason it bounced back this morning.  Can you assist in 
pointing me in the right direction on who I am to 
contact.  Any help would be appreciated (LOI was due 
yesterday at 5PM). 

Please forward the original email that shows date/time to 
ensure it met LOI submission deadline.  Otherwise, anything 
received after January 27, 5:00 p.m. would be considered 
late. 
 

4 Our audit is still in process and won't be completed by 
the time the grant is due. What should we do? 

Either audited financials or internal financial statements are 
requirement for application submission.  If organization’s 
gross receipts from the previous fiscal year are $500,000 or 
more, audited financial statements are required.  (Note: 
Gross receipts total can be found on Form 990, line G or 
Form 990EZ, line L).  If gross receipts from previous fiscal 
year are less than $500,000, please submit most recent 
board reviewed internal financial statements, including 
balance sheet and income statement.  
 
If this is the first year an organization’s gross receipts are 
$500,000 or more and a financial audit is not yet available, 
then an organization should submit their most recent board 
reviewed financial statements.  

 


