
 

0516(5) Request for Quotations - Audit Services 
 

Date: May 9, 2016 
 
To:  Interested Certified Public Accountant (CPA) Firms 
 
From: First 5 Fresno County 
 
Re: Request for Quotations - Audit Services  
 
 

 
Purpose for the Request for Quotation (RFQ): 
 

The Children & Families Commission of Fresno County, also known as First 5 Fresno 
County (F5FC) is issuing this Request for Quotations (RFQ) to select a firm to perform an 
agency audit for the current fiscal year 2015-2016 ending June 30, 2016.  
 
A certified audit is required for all First 5 Commissions by the State of California annually 
to determine that the financial statements fairly present the financial position of the agency 
being audited in accordance with Generally Accepted Accounting Principles (GAAP). 
Additionally, legislative statute governing First 5 Commissions also requires an expanded 
audit to ensure compliance with certain provisions of laws, regulations, contracts, grant 
agreements and other matters in accordance with Governmental Auditing Standards. For 
more information on the expanded audit requirements, click here (or visit the following link: 
http://www.sco.ca.gov/files-aud/ccfp_audit_guide_faqs.pdf) 
 
Qualified agencies interested in providing these services for F5FC are encouraged to 
submit their quotation. The firm selected will have demonstrated understanding in 
providing similar services, and must be capable of producing the desired services in a 
professional, timely and cost-conscious manner.   
 

Information about First 5 Fresno County: 

California voters passed Proposition 10, the "California Children and Families First Act 
of 1998."  The Act levied for a 50 cent per pack tax on cigarettes.  The funds collected 
are to be used to expand and enhance services for children, ages 0-5 and their 
families.  

Funds from Proposition 10 are distributed to local counties based on each county's birth 
rate.  Fresno County receives approximately $11 million per year.   
 
F5FC develops a strategic plan that guides local funding decisions that are consistent 
with proposition 10 and it is led by a Commission appointed by the County Board of 
Supervisors. In addition, more than $210 million in local programs serving young children 
and their families has been invested since 1999.   
   

Contract Period: 
 

The contract term is a 12 month period beginning June 15, 2016 and concluding June 30, 
2017, with a renewable option for an additional three years based on performance. 

 

http://www.sco.ca.gov/files-aud/ccfp_audit_guide_faqs.pdf
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Timeline:  

Release of RFQ  May 9, 2016  
Deadline for Submission of 
Questions 

May 13, 2016 – 5 p.m.    

Response to Submitted Questions May 17, 2016 by 5:00 p.m. 
Quotation Submission Deadline May 27, 2016 by 5:00 p.m. 

 
Questions on the Request for Quotation: 
 

Any questions about this RFQ must be submitted via e-mail to funding@first5fresno.org 
with the subject line: “RFQ for Audit Services.” 

 
Questions will be accepted until 5 p.m. on May 13, 2016.  A summary of all questions 
received and their responses will be posted on our website by 5 p.m. on Tuesday May 
17th.  

 
Quotation Submission Requirements (maximum 4 typed pages, one-sided):   
 

1. Provide a brief description of the organization, size and structure of your firm. 
Include information on the division that focuses on public entities or related types 
of organizations. 

 
2. List other similar governmental agency audits your firm currently performs or has 

performed in the last 3 years. Indicate audits performed by the local office and 
fiscal year(s) audited.  

 
3. A draft work plan that outlines the entirety of the proposed processes. The work 

plan should describe the proposed approach to be taken, including a timeline and 
suggestions for strategies that may be necessary for completing the audit. 

 
4. Identification of key personnel proposed to work with F5FC including 

background, relevant experience, and time available to complete this project. 
 
5. Names and contact information for at least three references from current and 

former clients. 
 
6. Delineate costs for services considering the possible opportunity to renew the 

contract for three additional years. Provide a proposed budget based on 
deliverables. Include cost breakdowns for the following milestones of the project: 
 Completion of interim work  
 Completion of field work 
 Draft Financial Statements 
 Completed Financial Statements 

 
7. Proof of firm license, affiliations and associations. 

 
8. A statement regarding the status of any disciplinary actions against the firm. 
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3 
 

9. A statement affirming your agency is being properly insured against fraud, errors 
and omissions.  

 
10. A statement that individuals handling funds have not been convicted of a felony 

and have not had a judgment entered against him/her upon misappropriation of 
funds or similar action.  

 
11. Completed W-9 Form with signature. 

 
Submission Instructions: 
 

One original and three copies of quotation must be received in the F5FC Office by Friday, 
May 27, 2016 5 p.m. (Submissions via e-mail will not be accepted). Mail or hand-deliver 
to:  

 
First 5 Fresno County 

Re: Audit Services RFQ 
2405 Tulare Street, Suite 200 

Fresno, CA 93721 
 

Quotation Evaluation: 
 

F5FC will evaluate the quotations received based on the required content and the 
following qualification: 

 
1. Only Certified Public Accountant firms will be eligible for 

consideration.  The firm must be able to demonstrate that it has 
operated as a business entity for a minimum of five years and must 
employ a professional (accountant) staff of no fewer than three. 

2. The principal officers of the firm and the audit manager for this audit 
must be members of the California Society of Certified Public 
Accountants and the American Institute of Certified Public 
Accountants. It is also desirable that the firm (or firm staff member) be 
involved with the AICPA peer review program and/or be a member of 
the Government Financial Officer Association (GFOA) and on the 
GFOA list to receive regular notices. 

3. The firm to be retained and staff assigned must have substantial 
experience and demonstrate strong knowledge of governmental and 
non-profit agencies. You must address such experience in your 
quotation. 

4. The final evaluation process will include obtaining references from 
current and former audit clients (governmental and/or public) as a 
means of verifying that the firm meets these qualifications. 

 
 
Scope of Services:  

 
The firm will be required to perform any and all tasks related to a certified audit 
including but not limited to: 
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1. Agency audit is to be performed in accordance with generally 
accepted auditing standards. 

2. The firm will evaluate the adequacy for the internal control systems 
and where weaknesses are noted, make appropriate 
recommendations for improvements. A management letter will be 
submitted by the auditing firm if material weaknesses are noted or if 
otherwise deemed appropriate. 

3. The auditing firm will be required to make an immediate written report 
of all irregularities, fraud and illegal acts of which they become aware 
to the Executive Director. 

4. The audit will cover the general purpose financial statements and 
supporting documentation and schedules. 

5. The auditing firm shall provide twenty copies of the auditor’s report, 
financial statements, supporting schedules, and management letter.  

6. The partner in charge of the audit must be available to attend at least 
two public meetings at which the audit report will be discussed. 

7. The auditing firm shall submit a draft of the financials statements no 
later than Friday, September 30, 2016 by 5:00 p.m. for the fiscal year 
2015-2016 audit. In this regard, the Commission will provide a year-
end adjusted trial balance with support schedules in the first week of 
September of each year. Records for appropriate testing will be made 
available immediately after June 30 of each year. 

8. The firm shall make available its working papers and respond to all 
reasonable inquiries of successor auditors and others to review 
working papers of F5FC, upon the Commission’s written consent. The 
auditing firm will retain working papers, at the firm’s expense for a 
minimum of five years, or longer if required by generally accepted 
auditing standards (GAAS). 

 

Confidentiality of Responses: 
 

F5FC cannot guarantee the confidentiality of information submitted by the 
organization/agency.  In the event that F5FC receives a request for records or court order 
that F5FC reasonably determines compels its disclosure of the quotation, F5FC shall 
provide such records as it deems appropriate.  All materials submitted as part of an 
applicant’s response to this quotation become the property of F5FC. 

 
Miscellaneous Information: 
 

1. Issuance of this RFQ does not constitute a commitment by F5FC.  
2. The firm submitting their quotation agrees that by submitting a quotation it 

authorizes F5FC Staff to verify any or all information and/or references given in 
the quotation.  

3. F5FC Staff reserves the right to approve all subcontractors proposed by the 
primary organization/agency.  Approval is based on the subcontractor contract 
language and budget with the primary organization/agency. 

4. F5FC Staff reserves the right to amend the contract (if required) as needed 
throughout the term of the contract to best meet the needs  of all parties.  
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