EXECUTIVE DIRECTOR

Salary:
$113,520 - $135,520
Closing Date: March 16, 2020

WHO WE
ARE
Are you a dynamic professional searching for a
rewarding opportunity to lead and directly
impact communities in Fresno County? If so,
First 5 Fresno County invites you to apply for
the Executive Director position.
The First 5 Fresno County Commission (the
Commission) was created in 1998 when voters
passed Proposition 10, which added a 50-cent
sales tax to every pack of cigarettes or tobacco
product sold in California. The State of
California collects the money and distributes it
to each county based on birthrate. The
Commission is responsible for developing the
Strategic Plan to guide local funding
decisions that are consistent with the purpose
of Proposition 10, which is to promote, support,
and improve the early development of children
from the prenatal stage to five years of age. The
Executive Director plays a highly visible role in
achieving the goals of this Strategic Plan
through close collaboration with the
Commission, First 5 staff, the community, and
organizations in public, private, and non-profit
sectors.
First 5 Fresno County knows that children
thrive when their families thrive. We envision a
future where all children and their families are
healthy, loved, and nurtured. We pursue this
vision by partnering with our community to
create a seamless system of quality, accessible
services that support the well-being of every
child and family.
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FIRST 5
FRESNO
COUNTY

For more information about First 5
Fresno County, please visit
www.first5fresno.org.

WHY WORK IN FRESNO COUNTY?
Fresno County, located in the Central Valley of California, is the 10th largest county in
California. It is rich in agricultural resources and is often referred to as “America’s Bread
Basket.” Fresno County is home to a vibrant business economy, as well as a competitive
cost of living. The public schools enjoy an excellent reputation and Fresno is the site of a
California State University campus. A short drive from California’s central coast and three
national parks, including Yosemite National Park, Fresno County also contains local parks,
recreational opportunities, and a local AAA baseball team for its residents to enjoy.

THE POSITION

The Executive Director, reporting to the First 5 Fresno County Commission, plans, directs,
and coordinates the functions and activities of First 5 Fresno County, in order to establish
programs and strategies that promote early childhood development and meet the needs of
Fresno County children ages 0-5. The Executive Director is expected to embody First 5
Fresno County’s organizational accountabilities which include: commitment to mission,
teamwork, professionalism, leadership, planning/time management, and integrity and trust.
The ideal candidate will be able to adapt to and succeed within diverse projects and
leadership roles, bringing stewardship, innovation, and enthusiasm to First 5 Fresno
County’s vision, mission and team.

BENEFITS PACKAGE:

High Quality, Employer Paid Medical, Vision, and Dental Insurance
Health Saving and Health Reimbursement Accounts
Paid Time Off – Up to five weeks for full-time employees
401(k), Life/AD&D Insurance, and optional 457 plan
Eleven paid holidays per year, in addition to the latter four hours of the workday before Christmas
and New Year’s Day.
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DUTIES & RESPONSIBILITIES
Commission Operations Support: Work with the First 5 Fresno County Commission to fulfill the
responsibilities outlined in the Children and Families First Act and the Commission’s bylaws.
Strategic Planning: Annually research and review the countywide Strategic Plan, which includes long-term
financial planning, and update as necessary in a timely manner.
Fiscal Management, Fund Allocation, and Contract Management: Oversee budget development and
administration to provide tracking and management of the County’s Children and Families Trust Fund and
assist the Commission in allocation of funds through the issuance of Request for Proposals, Intent to Partner,
Letters of Intent, proposals and applications, and coordination of the proposal review process. Administer
grants and contracts to ensure strict accountability over the use of funds and ensure compliance with contract
provisions, as well as following the Strategic Plan.
Program Evaluation: Define and report measurable outcomes of the Commission's programs, services and
projects using appropriate, reliable indicators that seamlessly link to the evaluation strategy of the First 5
California Commission.
Public and Provider Relations: Oversee the development of a communication system that facilitates
information sharing between the Commission, the general public, and with consumers and providers of early
childhood development services.
Collaboration and Integration of Services: Assist the Commission in promoting coordinated planning,
service delivery, information sharing, and other initiatives with and among providers of early childhood
development and family support services.
Oversight of First 5 California Matching Fund Initiatives: Ensure that all matching fund initiatives with First 5
California are implemented timely, as well as routinely monitored and evaluated in order to meet the conditions
of the agreement with First 5 California.
State-level Involvement and Advocacy: Access information from the First 5 California Children and Families
Commission, and the First 5 Association, link the Commission with all State Commission resources and
programs, and represent the Commission at state-wide meetings.
Legal Requirements, Tracking, and Compliance: Ensure that the Commission complies with all state statutes
and local ordinances through the completion of annual fiscal audits and compliance reports.
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MINIMUM
QUALIFICATIONS
SKILLS/ABILITIES TO:
Supervise an enthusiastic and committed team
of agency employees, fostering teamwork,
communication, and productivity.
Strong organizational and time management
skills.

EDUCATION:

Possession of a bachelor’s degree in Health, Social Science,
Public Administration, Early Childhood Development, or a
closely related discipline. A master’s degree in the listed
disciplines is preferred.

Excellent
written
and
verbal
English
communication skills, including the ability to
speak in a clear, informative, and engaging
manner to large groups.

LICENSE:

Ability to build and sustain effective
professional relationships with Commission and
community members.

EXPERIENCE:

Ability to work with funded partners to provide
technical assistance in a professional,
responsive manner.

Must possess and maintain a valid California driver’s license,
adequate car insurance, and a satisfactory driving record.

Ten years of experience in program administration in a
public agency, non-profit organization or private business
that provided health, education, or similar services to
families with young children or provided services related to
grant funds for these types of entities. Additionally,
candidates must have demonstrated experience in the
management of staff.

Ability to research information, analyze data,
and prepare concise and accurate reports and
recommendations.
Proficiency in Microsoft Office Suite and
database management software.
Work a flexible work schedule, allowing for
uneven work demands and travel within and
outside the County to attend meetings and
conferences.

KNOWLEDGE OF:
Project planning, project management, communitybenefit organization, or public agency experience.
Programs that promote healthy early childhood
development, and an understanding of the
components of early childhood development (health,
education, parent-child relationships, etc.).
General principles of fund accounting, budgetary and
fiscal control, record-keeping, and reporting.
General principles of consensus building, needs
assessment, and strategic planning.
General principles
implementation.

of

evaluation

planning

and

Procedures for grant writing, grant management,
contract monitoring, and program auditing.
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Ability to foster collaborative relationships and
partnerships, and display cultural competence.
Strong problem-solving and analytical skills;
ability to adapt to new conditions and
deadlines.
Demonstrate
effective
interpersonal
communication skills and the ability to work
effectively in a team environment.
Exhibit initiative, independence, sound
judgment, and the ability to work well under
pressure.

APPLY TODAY!

Interested candidates must submit a complete resume, along with a cover letter detailing your
experience and skills that make you an ideal candidate and three professional references who
can attest to your pertinent knowledge, skills, and experience for this position. Submissions
must be sent via email to Steve Johnson at: First5EDRecruitment@fresnocountyca.gov
beginning February 25, 2020. Phone inquiries are welcomed at: (559) 600-1841. This
recruitment will remain open until March 16, 2020, or until the position has been filled.
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For more information about First 5 Fresno County,
please visit www.first5fresno.org.

